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MEMORANDUM OF AGREEMENT
Memorandum of Agreement (hereinafter referred to as the “Agreement’) made between the United Nations Office for Project Services (hereinafter referred to as “UNOPS”) and Green Korea United(hereinafter referred to as the “Local NGO”).

WHEREAS UNOP desires to provide funding to the Local NGO in the context of Tumen River Green Pilgrimage Project, and on the terms and conditions hereinafter set forth, and

WHEREAS the Local NGO is ready and willing to accept such funds UNOP through the administration of UNOPS for the above mentioned activities on the said terms and conditions.

NOW, therefore, the parties hereto agree as follows:

I.
Responsibilities of the Local NGO:

1.1
The Local NGO agrees to undertake the activities described in the attached Terms of Reference (Annex A) which forms an integral part of this Agreement. None of the funds provided pursuant to this Agreement may be used any purpose other than those expressely set forth in Annex A.


II.
Responsibilities of UNOPS:
2.1
UNOPS agrees to provide payment of funds as specified in Article IV below [and to] 
III.
Duration 

3.1
This Agreement will come into effect on 25,06, 01  and shall expire on 31,07, 
02.
IV.
Payments

4.1
UNOPS shall provide funds to the Local NGO in an amount of U.S $ 5,000 according to the schedule set out below, subject to the Local NGO’s submission of timely and accurate expense reports:

U.S $ 5,000,  upon signature of this Agreement.

U.S $ 2,500,upon receipt and acceptance of first quarterly report.

U.S $ 2,000, upon receipt and acceptance of second quarterly report.











U.S $ 500, upon receipt and acceptance of third quarterly report.


4.2
All payments shall be in local currency, and deposited into the Local NGO’s bank account of which the details are as follows:




[Bank name] Chohung Bank (Younji Branch) 



[Account name] 
Green Korea United




[Account no.] 325-01-167914



[Bank address] Korea Ecumenical Build. Younji-dong 136-56, Jongro-ku,  
Seoul, Korea, 


4.3
The amount of payment of such funds is not subject to any adjustment or revision because of price or currency fluctuations or the actual costs incurred by the Local NGO in the performance of the activities under this Agreement. 


V.
Records, Information and Reports


5.1
The Local NGO shall maintain clear, accurate and complete records in respect of the funds received under this Agreement. The Local NGO’s books and records shall be maintained in such a manner that the receipts and expenditures of the funds will be shown separately on such books and records in an easily checked form.  


5.2
The Local NGO shall furnish, compile and make available at all times to UNOPS any records or information, oral or written, which UNOPS may reasonably request in respect of the funds received by the Local NGO.


5.3
Within sixty days after the use of such funds is completed, the Local NGO shall provide UNOPS with a final report with respect to all expenditures made from such funds (including salaries, travel and supplies) and indicating the progress made toward the goals of the activities undertaken.


5.3
All further correspondence regarding the implementation of this Agreement should be addressed to:


For UNOPS:


Mr. Gunther Mau, Chief Technical Adviser

TumenNET Project Coordination Unit RAS/98/G31, Tumen SAP

Address: 3-1-52 Tayuan Diplomatic Compound, Chaoyang district, 100600

Beijing, China  


For the Local NGO:

Green Korea United
606 Korea Ecumenical Building 136-56

Yeonji-dong Jongro-Ku
Seoul, Korea
VI. 
General Provisions

6.1
This Agreement and the Annexes attached hereto shall form the entire Agreement between GKU and UNOPS, superseding the contents of any other negotiations and/or agreements, whether oral or in writing, pertaining to the subject of this Agreement.


6.2
The Local NGO shall carry out all activities described under Annex A with due diligence and efficiency. Subject to the express Terms of this Agreement, it is understood that the Local NGO shall have exclusive control over the administration and implementation of the activities referred to above in paragraph 1.1 and that UNOPS shall not interfere in the exercise of such control.  However, both the quality of work and the the progress being made toward successfully achieving the goals of such activities shall be subject to review by UNOPS.  If at any time UNOPS is not satisfied with the quality of work or the progress being made toward achieving such goals, UNOPS may in its discretion (i) withhold payment of funds until in its opinion the situation has been corrected; or (ii) declare this Agreement terminated by written notice to the Local NGO as described in paragraph 6.8 below; and/or seek any other remedy as may be necessary.  UNOPS’ determination as to the quality of work being performed and the progress being made toward such goals shall be final and shall be binding and conclusive upon the Local NGO insofar as further payments by UNOPS are concerned.


6.3
UNOPS undertakes no responsibilities in respect of life, health, accident, travel or any other insurance coverage for any person which may be necessary or desirable for the purpose of this Agreement or for any personnel undertaking activities under this Agreement. Such responsibilities shall be borne by the Local NGO. 


6.4
The rights and obligations of the Local NGO are limited to the terms and conditions of this Agreement. Accordingly, the Local NGO and personnel performing services on its behalf shall not be entitled to any benefit, payment, compensation or entitlement except as expressly provided in this Agreement.


6.5
The Local NGO shall be solely liable for claims by third parties arising from the Local NGO’s acts or omissions in the course of performing this Agreement and under no circumstances shall UNOPS be held liable for such claims by third parties.


6.6
Equipment purchased by the Local NGO with funds supplied by UNOPS shall be the property of the Local NGO and shall be used for the purpose indicated in Annex A throughout the period of this Agreement.


6.7
All funds which remain unutilized after completion of grant activities shall be promptly returned by the Local NGO to UNOPS, or to be otherwise disposed of in consultation with UNOPS.


6.8
This Agreement may be terminated by either party before completion of the Agreement by giving thirty (30) days written notice to the other party, and the Local NGO shall promptly return any unutilized funds to UNOPS as per paragraph 6.6 above. 


6.9
The Local NGO acknowledges that UNOPS and its representatives have made no actual or implied promise of funding except for the amounts specified by this Agreement.  If any of the funds are returned to UNOPS or if this Agreement is rescinded, the Local NGO acknowledges that UNOPS will have no further obligation to the Local NGO as a result of such return or rescission.


6.10
No modification of or change in this Agreement, waiver of any of its provisions or additional contractual provisions shall be valid or enforceable unless previously approved in writing by the parties to this Agreement or their duly authorized representatives in the form of an amendment to this Agreement duly signed by the parties hereto.


6.11  Any controversy or claim arising out of, or in accordance with this Agreement or any breach thereof, shall unless it is settled by direct negotiation, be settled in accordance with the UNCITRAL Arbitration Rules as at present in force. Where, in the course of such direct negotiation referred to above, the parties wish to seek an amicable settlement of such dispute, controversy or claim by conciliation, the conciliation shall take place in accordance with the UNCITRAL Conciliation Rules as at present in force.


 The parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy or claim.


6.12
 Nothing in or relating to this Agreement shall be deemed a waiver of any privileges and immunities of the United Nations, UNDP or UNOPS.

VII.
Additional Provisions 

[”Without derogating the above terms and conditions, the following additional provisions shall apply:”]


IN WITNESS WHEREOF, the undersigned, duly appointed representatives of UNOPS and of the Local NGO, respectively, have on behalf of  UNOPS and the Local NGO signed the present Memorandum of Agreement on the dates indicated below their respective signatures.

On behalf of UNOPS:




On behalf of the Green Korea United
Name:
Mr. Gunther Mau



Name:

Title: Chief Technical Adviser


Title:

Date:






Date:

ANNEXES

DRAFTING NOTE: THE FOLLOWING ANNEXES ARE SAMPLES ONLY AND SHOULD BE MODIFIED AS NECESSARY. THEY ARE A VERY IMPORTANT PART OF THIS AGREEMENT, AND YOU SHOULD CONSULT WITH YOUR COUNSELLOR FOR ASSISTANCE AS NECESSARY










Sample Annex A

Description of Services and Terms of Reference

Project Number: Project Title


Sample Annex A(continued)
Project Budget of Local NGO (including the payment calendar/schedule/time-table)
Project Number: Project Title


Date:____________

Project Title of the Local NGO___________________________________________________

Name of the Local NGO:______________________________________________________________

Total Amount of Funds under the Agreement:____________
Date of signature of the Agreement:_______

PROJECT BUDGET (in Local Currency)

PERIOD COVERING FROM____________ TO____________

	General category of expenditures
	199_
	199_
	Total
	Remarks     

	Manpower/labor
	
	
	
	

	Training/Seminar/

Workshops etc..
	
	
	
	

	Contracts
	
	
	
	

	Equipment/Furniture
	
	
	
	

	Others (specify)
	
	
	
	

	Miscellaneous
	
	
	
	

	Total
	
	
	
	


Payments Schedule:
Amount


Date foreseen

- Upon signature of the Agreement:

- Percentage:

- Balance

Prepared by:

________________

Name and signature of the Representative of the Local NGO 

Sample Annex B: Model of Progress Report
 Instructions
1.
Kindly provide a complete report, if necessary use separate pages.

2.
Kindly use a final financial report that shows the breakdown of costs               

3.
Kindly submit the final progress report and the financial report to the project coordinator.

FINAL REPORT
Contractor
Name of the Local NGO providing the report:

Address:

Person in charge of the progress report:

Identification of the project
Name of the project:

Agreement number:

Type of project:

Location:

Start-up Date:







Completion Date:                       

[Participants/beneficiaries





Capacity Building/Training]

Number of females:






Number of females:                    

Number of males:






Number of males:                       

Number of children:






Number of children:                                  

Budget and finance
Total Project Cost:

Amount received under this Agreement:

Amount received from other sources of funding:

Contribution of the Local NGO or the recepient community:


Sample Annex B (continued)
Activities 
Activities Performed under this Agreement:

Results:

Describe to what extent the objectives of the Agreement were accomplished:

Descibe the immediate benefits received by the participants and/or the recepient communities:

Describe long term benefits:

New Developments and unexpected difficulties/problems:
New Developments and unexpected difficulties during the implementation of the project:

Actions taken to solve them:

Remarks/lesson learned:
Date:____________________

Proposed by:__________________

Sample Annex C: Interim Report on the use of  funds   
Project Number: Project Title


Date:____________

Project Title: _____________________________________________________________

Name of the Local NGO:__________________________________________________________

Total Amount of Funds Under the Agreement:_______________
Date of signature of the Agreement____

FOR THE PERIOD COVERING FROM____________TO____________

	General category of expenditures
	Global Budget
	Expenditures
	Balance
	Amount Requested

	Manpower/labor
	
	
	
	

	Training/Seminar/

Workshops, etc..
	
	
	
	

	Contracts
	
	
	
	

	Equipment/Furniture
	
	
	
	

	Others (specify)


	
	
	
	

	Miscellaneous
	
	
	
	

	Total
	
	
	
	


Total Budget approved:..........................

Funds already advanced:..........................

Amount of expenditures:..........................

Funds requested:..........................

Balance (if if exists):..........................

Date of the next request for funds:
........................(DD/MM/YY)

Certified by:________________ 

Name and signature of the Representative of the Local NGO

The Local NGO is responsible for compiling and providing all supporting documentation or information related to this report at the request of UNOPS.

�     This model memorandum of agreement of contractual undertakings is intended for “grants” to community- based not-for profit organizations or associations (hereinafter referred to as “Local NGOs”) for amounts generally less than $150,000.  This agreement may only be used in exceptional cases.  Please consult with the Policy & Contracts Division to determine whether a memorandum of agreement or a letter contract for professional services should be used. In the event that P&C advises the use of this Agreement, your Counsellor will assist you in preparing the text.  In some cases, the memorandum of agreement will require adaptations because of the legal nature of the NGO or the special characteristics of the project. Such modifications should always be made in consultation with the Policy & Contracts Division.





	Drafting Notes: In clause 6.7 of the text, Please note that interest should be mentioned only if relevant.


